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Introduction

Users who have already registered in e-Filing portal can use this functionality to
generate ITDREIN (Income Tax Department Reporting Entity Identification Number) and
upload certain forms in e-Filing portal using the generated ITDREIN.

ITDREIN is the Unique ID issued by ITD which will be communicated by ITD after the
registration of the reporting entity with ITD. The ITDREIN is a 16-character identification
number in the format XXXXXXXXXX.YZNNN where
XXXXXXXXXX = PAN or TAN of the reporting entity

Y - Code of Form Code
Z - Code of Reporting Entity Category for the Form Code
NNN - Code of sequence number.

ITDREIN Services

The below table provides the services available for ITDREIN Users.

S.N Services

1 Upload and View Form 61

Upload and View Form 61B

3 Upload and View Form 15CC

Steps to Generate ITDREIN

Step 1 - Login to e-Filing portal using User ID, e-Filing Password and DOB/DOL.
Step 2 - Go to My Account >Manage ITDREIN.

Step 3 - To generate new ITDREIN click on the button “"Generate New ITDREIN".
Manage ITDREIN

S.No.  ITDREIN Form Name Reporting Entity Category CreatedDate

[Gonerat tew TOREN]

Step 4 - A Pop up with Form Type and Reporting Entity Category is displayed. Select
the Form Type and Reporting Entity Category from the dropdown.

Mo [TDREIMs found

Form Type* Select E

Reporting Entity Category* Select E

| Generate ITDREIN] | Cancel

Step 5 - Based on the Form Type and Reporting Entity Category selected, the ITDREIN
will be generated and the user will be able to upload and view the corresponding Form.
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Step 6 - Click Generate ITDREIN button

Step 7 - Success Message is displayed as shown below. User receives a confirmation e-
mail on successful generation of ITDREIN to the registered Email ID. An SMS is also
sent to the registered Mobile number.

& ITDREIN generated successfully. To add authorised person click on the ITDREIN.

Step 8 - On Successful Generation of ITDREIN, the screen is displayed as shown.
Manage ITDREIN

S5.No. ITDREIN Form Name Reporting Entity Category CreatedDate
1 PERAABDO1A AB224 Form 61 Banking company 10/03/2016
| Generate New [TDREIN |

Note - If the Form Type is FORM61B, than the below drop downs shall appear in
Reporting entity category.

Form Type* FORMG1B [~]
Reporting Entity Category* Depository InstitutiEl

Select

Institution

Custodial Institution
GIIN - Investment Entity

Specified Insurance Company
Reporting Entity Type :* Other —
Regulator Name :* Select El

Registration number (if any) :

Sponsored Entity or Trustee Documented Trust (If Applicable)

Also, fill additional details like GIIN, Reporting Entity Type, Regulator Name, Registration
Number and the details of Sponsored Entity or Trustee Documented Trust if applicable
and Click on Generate ITDREIN.

The drop down list for Reporting entity type is available in Annexure 1.
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GIIN = R L L ML R0
Reporting Entity Type :* Public Sector Bank EI
Regulator Name :* REBEI E|

Select

Registration number (if any) :

Sponsored Entity or Trustee Documented |

MName of Sponsored Entity or Trustee
Documented :

PAN :

GIIN =

Flat/ Door/ Building :
Road/ Street =

Area/ Locality :

Town f City / District :

Pincode :
State @ select E|
Country : Select El

| Generate rroREIN | | Cancel |

On click of Generate ITDREIN, below table shall be displayed.

Manage ITDREIN

S5.No. ITDREIN Form Name Reporting Entity Category CreatedDate
1 PERPA3250%Y.BD308 Form 61B Depository Institution 24/05/2016

| Generate New TDREN |

Steps to Add Authorised Person

Step 1 - Login to e-Filing portal using User ID, e-Filing Password and DOB.

Step 2 - Go to My Account >Manage ITDREIN.

Step 3 - To add Authorised Person for the generated ITDREIN, click on the link provided
in the ITDREIN Column.

...........................................................................................................................

S.No. _ITDREIN Form Name Reporting Entity Category CreatedDate

1 PERPA3250Y.BD308 Form 61B Depository Institution 24/05/2016

Step 4 - Click on the button Add Authorised Person.

Manage ITDREIN

Authorised Person - - Date of
S.No. Type PAN MName Designation Access Type Created date DeActivation Status

Mo Authorised person found for the [TDREIM

|Back | | Add Authorsed Person|
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Step 5 - A Pop up with Authorised Person details appears as shown below.

Authorised Person Type * Select E|

Sl Designated Director
Principal Officer

Person Name*

Designation *

Access Type * Upload and View
! | Date of Birth (DD/MM/YYYY)*

Mobile No. * +91

Email ID *

Flat/Door/Building *

Road/Street

Area/Locality *

Town/ City f District *

Pincode *
State * Select -]
Country * Select E
i
Notes:

1. If the Form Type is FORM61B, user needs to select “Authorised Person Type” from
the drop down. This field is not available for "*Form 61” and “Form15CC".
2. The details of Authorised Person cannot be edited further.

Step 6 - Enter all the details and Click on Add Authorised Person button. Success
Message is displayed as shown below

@ Authorised Person Added Successfully

Manage ITDREIN

Authorised Access Created Date of
5.No. Person PAN Name Designation Type date De- Status
Type yp Activation
Designated SWAMY Upload Pending iesend
03/ - ivati
1 Director JOUKPX3305X RAM DR and View 18/03/2016 Activation ﬁitévatmn

| Back | | Add Authorised Person|




Registration, Upload & View Form 61, Form 61B & Form 15CC

Step 7 - User receives a confirmation e-mail on successful Addition of Authorised
Person to the registered Email ID. An SMS is also sent to the registered Mobile
number

Step 8 - Authorised Person receives a confirmation e-mail with an activation link to
the Authorised Person’s Email ID. An SMS along with OTP (One time Password) is
sent to the Authorised Person’s Mobile Number.

In order to activate the account, the user should click on the Activation link, enter the
Mobile PIN, Password and Confirm Password and click on Activate Button. On
success, the user account is activated and the database is updated.

Activation

ITDREIN
Authorised Person PAN

Authorised Person Name

KrXAXB001X BD225
KrXPX2300K
AlM BBEB CCC

Mobile Pin ~
Password *

Confirm Password ~

Step 9: After the Authorised person is activated, Authorised person can view the details
as below.
Manage ITDREIN

Authorised Person Details

WLILIAL =L Access Created Date of
5.No. Person PAN Hame Designation s Status
T Type date De-Activation
ype
1 Designated  ,07010300Cc RAM  Director Upload  54106/2016 Active De-activate
Director and View

Back LAdd Authorised Person J

Note - If the Form Type is FORM61B, the Additional details tab will also be displayed
along with Authorised Person Details. User can also edit the Additional Details.

Additional Details
ez
GIN
Reporting Entity Type = Full Fledged Money Chang
Regulator Hame = SEBI

Registration number (if any)

Hame of Sponsored Entity or Trustee
Documented

PAN

GIMN
Flat/Door/Building
Road/Street
Area/Locality

Town/City/District

Pincode

State

State Select =1
Country

Country Select El
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Steps to Upload Forms

Step 1 - Login to e-Filing portal using ITDREIN, Authorised Person PAN and
Password.

Step 2 - Based on the Form Type and Reporting Entity Category selected during
registration, the ITDREIN user will be able to upload and view the corresponding Form.

Step 3 - Go to e-File >Upload Form ZZZ where ZZZ refers to the Form Name for
which ITDREIN is generated.

Step 4 - Enter the following details and click on Validate.

Submit Formé&1B

Step 1: Enter Statement Details Step 2: Upload File Step 3: Upload Successful

Statement Details

Reporting Entity PAN * PERFPA3250Y

Reporting Entity Category * Depositary Institution

Form Name * FORME1B

Calendar Year * Select |E|

Type of Filing * Select Izl
Validate

In Type of filing 3 drop downs shall be provided - a) Original Form 61B b) Correction
Form 61B & c) Nil Statement

Step 5 - On successful validation upload the corresponding ZIP file, generate the
Signature file using DSC Management Utility and Click on Upload.
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Submit Formé&1B

Step 1: Enter Statement Details Step 2: Upload File Step 3 Upload Successful

Submit Form 61B

Reporting Entity PAN * PERFPA3Z50Y
Reporting Entity Category * Depository Institution
Calendar Year 2015

Form Name FORMET1E

Upload Type O

Attach the Form 61B (.zip) File * Mo file selected.

Click here to download the DSC Utility | (2

:;; Steps to Digitally Sign the Form:

+ Download the "ITD e-Filing DSC Management Utility™.

+ Generate the signature file. Follow the instructions in the Utility.
+ Attach the generated signature file.

Mote: The generated signature file is valid only for one transaction.

Attach the Signature file = No file selected.

Step 6 - On successful upload user records are captured in the e-Filing system and the
below success message must be displayed along with the Transaction ID.

Upload Successtul

Step 1: Enter Statement Details Step 2: Upload File Step 3: Upload Successful

FORM ZZ27 has been filed and the Transaction 1D is: 1000484938 In case of any
queries, please contact 1800 4250 0025,

An e-mail confirming the successful submission of your Form along with the Receipt
number has been sent to demof@gmail.com

Kindly login after 24 hours to check the status of the uploaded farm, (GO TO "My
Account” -= View Form 277 °).
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Step 7 - Once uploaded the status of the statement shall be "Uploaded". The uploaded
file shall be processed and validated. Upon validation the status shall be either
"Accepted" or "Rejected which will reflect within 24 hours from the time of upload. In
case if "Rejected", the rejection reason shall be available and the corrected statement
can be uploaded.

Reporting Entity PAN KXXGXE001XK Calendar Year 2014 Form Name FORM ZZZ
S.No Transaction No Filed On Filing Type Status
1 1000491035 23/03/2016 0 Rejected

Step 8 - User can view the rejected reason by clicking on the Transaction Number
against the rejected record.

Details Of Acknowledgement Number - 1000491035 ®

Reporting Entity PAN Calendar Year Form Name

KAHGXBO01X 2014 FORMZZZ

Error Details
Status Error Description

Rejected Reporting Entity Category mentioned in XML does not match.

Steps to Upload Nil Statement

Step 1 - Login to e-Filing portal using ITDREIN, Authorised Person PAN and
Password.

Step 2 - Based on the Form Type and Reporting Entity Category selected during
registration, the ITDREIN user will be able to upload and view the corresponding Form.

Step 3 - Go to e-File >Upload Form 61B
Step 4 - Enter the following details and click on Validate.

Submit Form&1B

Step 1: Enter Statement Details Step 2 Upload File Step 2 Upload Successful
Statement Details
Reporting Entity PAM = PERPA3Z250Y

Reporting Entity Category =
Form Name =
Calendar Year =

Type of Filing =

D epository Institution
FORMGITE

Select

[ [

Submit MNil Statement

Page 11



Registration, Upload & View Form 61, Form 61B & Form 15CC

Step 5 - On successful validation generate the Signature file using DSC Management
Utility, select radio button for respective accounts and Click on Submit.

Upload Wil Formm &168

Submit Form S18 Mil

Reporting Entity PARN - PERPAIZSOY
Reporting Entity Category ~ Depositony lInstitution
Calendar Year 2015

Frion o smE FORMS1E

Upload Type ]

Cucx hars to sownioad the DsC sty | (Z

'.': Steps to Digitally Sign the Form:

+ Dwownlosd the "ITD =Filing OS5C Mansgsmeant Ll
= Generate the signature file. Follow the instruections in the Utility.
= Attsch the gensrated signstwre fils.

Mote: The gensrated signatwrs file is valid onhy for one transsction.

Attach the Signature file = Mo file selected.

| declare that SWAMY AlL8 RAM hawving Permansnt Acocownt Munmmbsr
AMMPBEIZIOER., has dentified o account &= a U.S. reportable acoownt sinoe:

For pre-existing accounts [As
defined in Rule 114HZHHh}) ~

@ Duwe diigence procedure as per Rule 114H is ot completed.
A Duwee diligence procedure as per Rule 114H is completed and o U .S
reportasble scoownt is identified

For Mew accounts [(As defined
in Rule 114H{ZMd}) =
@ Alternate procedures 3= par clavss B of Rule 114H is inwvoked

LY D= diligencs procedurs 3= per Rule 114H is completed and o U.S.

reportasble scoownt is identified.

Step 6 - On successful submit user records are captured in the e-Filing system and the
below success message must be displayed along with the Transaction ID.

Submit Form &61B

FORM®61B has been filed and the Transaction 1D is: 1000523377 In case of any
queries, please contact 1800 4250 0025.

An e-mail confirming the successful submission of your Form along with the Receipt
number has been sent to demo@gmail.com
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Steps to View Forms

Step 1 - Login to e-Filing portal using ITDREIN, Authorised Person PAN and
Password.

Step 2 - Based on the Form Type and Reporting Entity Category selected during
registration, the ITDREIN user will be able to upload and view the corresponding Form.
Step 3 - Go to My Account >View Form ZZZ where ZZZ refers to the Form Name
for which ITDREIN is generated.

Step 4 - Enter the following details and click on View Details.

PAN KXHGXBO01X

Financial Year * Select

=]
Form Name * Select E
=]

Half Year * Select

View Fled Form 11

PAN KOGXB001XK Financial Year 2015 Form Name FORM 277 Half Year H1
S.No Transaction No Filed On Upload Type Status
1 1000484657 10/03/2016 Criginal Accepted
2 1000484655 10/03/2016 Original Accepted

Step 6 - Click on the Transaction No. Filer can see the below details by clicking on
“Transaction No”

PAN

Financial Year

Form Name

Half Year/Quarter

Status (Accepted / Rejected)

XML (In case of Acceptance)

Acknowledgement Number (In case of Acceptance)
Receipt

Rejection Reason (In case of rejection)

AN NN N N NENEN
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Details Of Transaction Number - 1000484657

PAN Financial Year Form Name Half Year

XHHGHB001X

2015 FORM ZZ7 H1

Statement Details

Status Acknowledgement Number XML

. XML

Successfully e-Filed 100000000000000 A
Receipt

Step5: If the Form Type is FORM61B, Nil Statement can be viewed as below.
View Filed Form &1B

Reporting Entity PAN PERFABOO3A

Form Name FORMG1B

2015 [~
Select |Z|

Select
Original Form 618
Correction Form 618

Mil Statement

Calendar Year *

Type of Filing *

Step 6: Enter the following details and click on Validate.
Yiew Filed Form 418

5.No Transaction No Year Filed On Filed By Upload Type Category Statement No Status
e Successfully
1 1000492833 2014 24/03/2016 PERFAB0O03ABS107 NMil Statement  Insurance 100235651240316 o Filed ¥
Company
flizs et Successfully
2 1000492837 2014 24/03/2016 PERFABO03ABS107 Mil Statement  Insurance 100235661240316 o Filad
Company )

Click on the hyperlink provided on the statement no to view complete details .

Steps to De-activate Authorised Person

Step 1 - Login to e-Filing portal using User ID, e-Filing Password and DOB.
Step 2 - Go to My Account >Manage ITDREIN.

Step 3 - Click on the ITDREIN under which the “Authorised Person” to be De-activated.
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Manage ITDREIN

§.No. ITDREIN Form Name Reporting Entity Category CreatedDate
1 AAAPAZ000A.ZB190 Form 61 Banking company 04/03/2016
2 AAAPAZ000A.ZB188 Form 61 Depository 04/03/2016
3 AAAPAZ000A.BO155 Form 618 Depository Institution 25/0272016
4 AAARPAZO00A BI4S Form 61B Investment Entity 2410212016
5 Form 618 Specified Insurance Company 24/02/2016
B AAAPA2000A BC133 Form 61B Custodial Institution 2410272016

|Generate New ITOREIN

Step 4 - Click on the De-activate link to de-activate the Authorised Person.

Manage ITDREIN

Authorised Person Details [/Addi

Authorised
S.No. Person PAN Name Designation

Type

Designated  peppaggg1a Usgr Designated  Upload 04000046 : Active
Director Director and View

Access Created Date of

Type date De-Activation S

Step 5 —After clicking on the de-activate link, a Success Message for De-activating will
be displayed and the Date of De-activation will be recorded.

Manage ITDREIN

&  Authorised Person De-activated Successfully.

Authorised

. . Access Created Date of
S.No. Person PAN Name  Designation Type date De_Activation Status
Type
LiE IRl PERPA5001A USER Designated Upload and 10065016 110512016 In-Active
Director Director Wiew

| Back | | Add Authorsed person |

Step6: To add another Authorised Person for the generated ITDREIN, click on Add
Authorised person as appearing below the table and follow the process as mentioned
in “Steps to add Authorized person” section above
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Manage ITDREIN

Authorised Person Details

Authorised Access Created Date of

S.No. P_?rson PAN Name Designation Type date De_Activation Status
ype
. Upload
1 Designated ,n pi0300c KARTHIK 9agy and 24/05/2016  24/05/2016  In-Active
Director TCS1 :
View
Designated SUWANY Upload Pendin Resend
2 £s1g AMMPB3305R AAA Directort and 241052016 - NG activation
Director : Activation | .
RAM View Link

Back Add Authorised Person

Annexure 1:

List of Drop down values provided in “Reporting entity Type”

Sl. No | Types of Reporting Entity:
1 Public Sector Bank
2 Private Sector Bank
3 Foreign Bank
4 Regional Rural Bank
5 Local Area Bank
6 Scheduled Urban Cooperative Bank
7 Non Scheduled Urban Cooperative Bank
8 State Cooperative Bank
9 District Cooperative Bank
10 Life Insurance Company
11 Non-Life Insurance Company
12 Housing Finance Company
13 Authorised Dealer Category 1
14 Authorised Dealer Category II
15 Authorised Dealer Category III
16 Full Fledged Money Changer (FFMC)
17 Money Transfer Service Principal
18 Money Transfer Service Agent
19 Card System Operator
20 Central Counter Party
21 All India Financial Institution
22 Hire Purchase Company
23 Chit Fund Company
24 NBFC Accepting Deposits
25 NBFC not Accepting Deposits
26 Collective Investment or MF Schemes
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27 Depository

28 Depository Participant

29 Share Broker

30 Derivative Member

31 Share Transfer Agent

32 Registrars and Transfer Agent

33 Merchant Banker

34 Underwriter

35 Banker to an Issue

36 Registrar to Issue

37 Portfolio Manager

38 Investment Advisor

39 Trustees to Trust Deeds

40 Credit Rating Agency

41 Domestic Venture Capital Fund

42 Custodian of Securities

43 Foreign Institutional Investor

44 Foreign Venture Capital Fund

45 Commodity Broker

46 Sub Broker

47 Others

<<<END OF DOCUMENT>>>
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